
VILLAGE OF MOSQUERO
Inspection of Public Records Act (IPRA) Request Form

Instructions: Submission of this form is completely optional but highly encouraged to ensure accurate processing. Please
fill out all sections completely and submit to the Office of the Village Clerk via email (villageofmosquero@gmail.com), by
mail, or in person at the Municipal Office. 

1. REQUESTER CONTACT INFORMATION

Full Name / Org:

Mailing Address:

Phone Number: Email Address:

2. DESCRIPTION OF REQUESTED RECORDS

Please be as specific as possible. Include relevant dates, names, project titles, or keywords to help locate the files efficiently. 

3. PREFERRED FORMAT & DELIVERY METHOD

Format Preference:

 Electronic Files (PDF, Excel, Word — No Charge)

 Printed / Paper Copies ($1.00 per page)

Delivery Preference:

 Email / Digital File Share Link

 In-Person Inspection (By Appointment)

 USPS Mail / Shipping (Actual Postage Cost Applies)

 Physical Storage Media (Actual Device Cost Applies)

IMPORTANT NOTICES & ACKNOWLEDGEMENTS

Advance Payment Required: In accordance with Resolution No. 2026-20, full advance payment of all estimated duplication,

media, and delivery fees is strictly required before copies will be prepared or released.

Cashless Policy: The Village does not accept cash payments. Approved methods include personal/business checks, money

orders, or credit/debit cards (subject to standard card processing processor fees).

No Search Fees: In strict compliance with New Mexico law, the Village never charges for staff time spent searching, locating,

retrieving, reviewing, or redacting public records.

Signature: Date:

OFFICE USE ONLY

Date Received: ____________________ Tracking Log No: __________________ 3-Day Acknowledge Due: ____________

Total Fee Estimated: $____________ Date Payment Cleared: ____________ Receipt Number Issued: ____________

• 

• 

• 
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